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Course Structure of B.Com.(Semester System)

Semester — I

Course Subject Marks
B.Com (FC-—1) | General English 100
B.Com. - 101 Business Communication 100
B.Com - 102 Financial Accounting 100
B.Com - 103 Business Economics & Environment 100
Semester — I
Course Subject Marks
B.Com (FC-2) | E- Commerce 100
B.Com - 201 Principal of Management 100
B.Com - 202 Fundamental of Entrepreneurship 100
B.Com - 203 Cost Accounting 100
Semester — 111
Course Subject Marks
B.Com (FC-3) | Fundamentals of Computrs 100
B.Com. - 301 Commercial Laws 100
B.Com - 302 Business Mathematics & Statistics 100
B.Com - 303 Management Accounting

100




Semester - IV

Course Subject : Migics

B.Com (FC—4) | Environmental Studies

B.Com - 401 | Auditing 100

B.Com - 402 | Elements of Income Tax 100

B.Com - 403 Company Laws 100
Semester — V. (Accounting --Honours )

Course Subject Marks

B.Com - 501 Corporate Accounting 100

B.Com - 502 Indirect Taxes 100

B.Com - 503 Financial Management 100
Semester — VI (Accounting - Honours)

Course Subject

B.Com - 601 Advance Accounting Mlz:)l;)ks

B.Com - 602 Accounting Information System 100

B.Com - 603 Research Methodology 100




Electives

Semester -V ( Management - Honours)

| Course Subi
Subject Marks
\L%%om. - 501 | Marketing Management
\3' om - 502 | Human Resources management
.Com - 503 | Industrial Relations
Semester — VI (Management - Honours )

| B.Com - 601 | Retail Management

| B.Com - 602 | International Marketing Management

| B.Com -603 | Research Methodology

Semester - V (Banking and Finance - Honourse )

B.Com - 501 Money, Banking and International

Trade

| B.Com - 502 | Modern Banking

| B.Com - 503 | Indian Financial Systerm

Semester — VI (Banking and Finance - Honours )

[B.Com - 601 | Law & Practice of Banking

[B.Com - 6

02 | Fundamental of Insurance

[ B.Com -603 | Research Methodology
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Semester — V (Computer Application )

B.Com - 501 Business Accounting Software [

B.Com - 502 | Internet & World Wide Web |

B.Com -.503 | Business Data Processing and System /
L Analysis

Semester — VI (Computer Application)

B.Com - 601 | Computer Application in Business |
B.Com - 602 | Management Information System |
| B.Com -603 | Research Methodology |
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Course Structure of B.Com. (Semester System)

Semester I

| FC-1 MIL/ @e,\wl/@vg &n/\
"B . Com . i@i |

- BUSINESS COMMUNICATION

Objective: To develop effective business communication skills.

Unit I: The Nature of Communication: Definition of communication, Purpose of
communication, Variables in communication process, Communication barriers —
meaning, organization, interpersonal, individual, economic, geographical, temporal,
channel, media and technological Encoding — decoding skills Communication styles .

Unit IT: Non-Verbal Communication: Meaning & importance, Paralanguage, Kinesics ,
Proxemics, Other Categories — dress, colour, time , Combined Impact.

. Unit III: Listening: Meaning and importance, Characteristics of listening, Perceptual

barriers to listening, General barriers to listening, Active listening, other concepts related
to listening, Keys to effective listening.

Unit IV¢Business Letters: Need and functions of business letters - Planning & layout of
business letter - Kinds of business letters - Essentials of effective correspondence.

Unit V: Drafting of business letters: Enquiries and replies - Placing and fulfilling
orders - Complaints and follow-up - Sales letters - Circular letters - Application for
employment and resume - Report writing - Notices, Agenda and Minutes of the Meetings
— Memos.

REFERENCES:

1. Business Communication - K. K. Sinha - Galgotia Publishing Company, New Delhi.
7. Media and Communication Management - C. S. Rayudu - Himalaya Publishing House,
Bombay. ’

3. Essentials of Business Communic
Chand& Sons, New Delhi.

4. Business Communication (Principles, Methods and Techniques) Nirmal-Singh --Deep»\
& Deep Publications Pvt. Ltd., New Delhi. '

5 Business Communication - Dr. g.V. Kadvekar, Prin. Dr. C. N. Rawal and P
Ravindra Kothavade - Diamond Publications, Pune.
6. Business Correspondence and Report Wri

ting - R. C. Sharma, Krishna Mohan - ':Fata
McGraw-Hill Publishing Company Limited, New Delhi. e

ation - Rajendra Pal and J. S. Korlhalli - Sultan,

rof.
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Blom. 1oz FINANCIAL ACCOUNTING

Objectives: To equip the students with the knowledge of accounting process ang

preparation of final accounts and to develop the skills of recording financial transactions
and preparation of reports .

Unit I: Introduction to Accounting: Definition, features, objectives, functions, scope of
accounting - Book keeping and Accounting - Branches of Accounting - Advantages and
limitations-basic terminology used- — Accounting concepts and conventions. Accounting
Process-Accounting cycle-Accounting equation-classification of accounts-rules of double
entry book keeping - Journalizing —Posting to Ledgers, Balancing of Ledger Accounts

Unit II: Subsidiary Books and Bank Reconciliation Statement: Sub Division of
Journal-Preparation of Subsidiary Books including different types of cashbooks- simple
cashbook, cashbook with cash and discount columns, cashbook with cash, discount and

bank columns, cashbook with cash and bank columns and petty cash book. Bank

Reconciliation Statement- Preparation of bank reconciliation statement.

Unit III: Trial Balance, Final Accounts: Trial Balance: meaning, objectives, methods

of preparation - Final Accounts: Meaning, features, uses and preparation of Trading
Account, Profit & Loss Account and Balance Sheet-Adjusting and Closing entries.

Unit IV: Consignment and Joint Ventures: Consignment - Features, Terms used
Proforma invoice - Account sale, Del Credere commission -Accounting treatment in the
books of the consignor and the consignee - Valuation of consignment stock - Normal and
abnormal Loss - Invoice of goods at a price higher than the cost price. Joint ventures -

features-difference between joint venture and consignment, Accounting Procedure —
Methods of keeping records for Joint venture accounts

-method of recording in co
ventures books-separate set of books method.

Unit V: Depreciation - Provisions and Reserves: Meaning of Depreciation - Causes-

objects of providing for depreciation -Factors affecting depreciation - Accounting
Treatment- Methods of providing depreciation - Straight line method -
Balance Method, Provisions and Reserves -
Provisions and Reserves. '

Diminishing
Reserve Fund - Different Types of

REFERENCES:
}3; Principles and Practice of Accounting R.L. Gupta & V.K. Gupta Sulthan Chand
sons

2. Accountancy - I S.P. Jain & K L Narang Kalyani Publishers
3. Accountancy — I Tulasian Tata Mcgraw Hill Co

4. Introduction to Accountancy T.S.Grewal S.Chand and CO
8. Advanced Accountancy-1 S.N.Maheshwari & V.L.Maheswari Vikash Publishing co.



= .Com. 103
. BUSINESS ECONOMICS AND ENVIRONMENT

?nl:/]'ectlve: To facilitate the 'students to learn the concepts of business economics and
ironment and apply them in real life situations.

Unit It -Introd‘ulction: Economics-Definitions-- micro and macro economics-method of
economics-positive and normative—inductive and deductive approaches. Demand-

meaning—Ilaw of demand -properties of demand curve, income effect and substitution

effect-exceptions to the law of demand-Supply-law of supply, determinants of supply—
market equilibrium.

Unit II: Production and Costs: Meaning, Distinction between short-run and long-run—
Production with variables, law of variable proportion—production with two variable
inputs-isoquants — isocosts- techniques of maximization of output, minimization of cost

and maximization of profit, Cost of production-cost function—short-run total and
average costs.

Unit ITI: Market Structure: Perfect competition-characteristics-equilibrium price—
profit maximizing output in the short and long-run—Monopoly-characteristics profit

maximizing output—monopolistic competition-characteristics—product differentiation-
—Oligopoly-characteristics-price rigidity.

Unit IV: Business Environment — concept —Environmental Influence on Business -
Social and cultural Environment — Demographic Trend — Indian Social Structure — Caste
and Communal Systems — Interplay of various Systems— Impact on Busines— Types of
social organization — social responsibilities of business.

Unit V: Political Environment — Directive Principles of State Policy — Centre — State

Relations — Impact of Political Environment on Business. Economic Environment —
Sectors of Economy & their Significance.

REFERENCES:

1. Francis Cherunilam — Business Environment, Himalaya Publishing House, Mumbai.
2. Amarchand — Government and Business, Emeralds Publishers, Chennai.

3. V.P. Michael — Business Policy and Environment (Himalaya Pub. House).

4. Douglus E.J. Managerial Economics: Theory, Practice and Problems, Prentice Hall
Inc., New Jersey

5. Paul A Samuelson and ‘William D Nordhaus, Economics, Mc.Graw Hill Book Co.
6. Sankaran S., Economics Analysis, Margam Publishing Co., Chennai

7.Varsheny R.L. and Maheshwari K.L., Managerial Economics, Sultan Chand & Sons
8.Vivek Mittal, Business Environment, Excel Books, New Delhi



SEMESTER II
206
B .o, FE2E-COMMERCE

Objectives: A student should become familiar with mechanism for conducting business
transactions through electronic means.

Unit-I: Introduction to e-Commerce: Framework, Architecture, Benefits and Impa(?t of e-
Commerce, The Anatomy of e-Commerce applications, e-Commerce Consumer applications,
e-Commerce Organisation Applications, e-commerce in India, Prospects of e-commerce.

Unit-II: Network Infrastructure for e-commerce: Intranet, Extranet, & Internet, Internet

Backbone in India, ISP and services in India, OSI Model, Standards & Overview of TCPIP,
Internet Security, e-commerce & Internet.

Unit-IIT E-commerce Models: Business-to-Business—Hubs, Market Places, Business-to-
Business Exchange, Business-to-Consumer, Consumer-to-consumer, Business-to-
Government, Government-to-Government. : *

Unit-IV: Electronic Payment Systems:
Payment Systems, Pre-Paid e
Metrics of a Payment System.

Introduction to Payment Systems, On-Line
-Payment System, Post-Paid e-Payment System, Requirements

Unit-V: E-Security: Securing the Business on Internet- Security Policy, Procedures and
Practices, Transaction Security, Cryptology, Digital Signatures, Security Protocols for Web
Commerce.

REFERENCES:

1. Jeffrey F.Rayport & Bernard J.Jaworski: Introduction to E-

commerce, TMH, 2533
f E-commerce, Pearson Education, Mumbaij (-
3. David Whiteley: E-Commerce- Strategy technologies and Applications
Hill, New Delhi, a3
4. C.S.V.Murth
Mumbai, §E83.

5. Kamalesh K Bajaj & Debjani
McGraw-Hill, New Delhi, 2888
6. Bharat Bhaskar: Electronic Commerce Tata Mc-Graw-Hill New Delhi

) = ) e!h o
7. Perry: E-Commerce, Thomson Publications, New Delhi, g8 Mt
8. Elias M.Awad: Elect i

: ronic Commerce,Prentice-Hall India, New Delhi,.@—

y: E-Commerce—Concepts, Models & Strategies, Himalaya Publishing house,

Nag: E~Commerce, the Cutting Edge of Business- Tata



= m . 201,
£1-202) PRINCIPLES OF MANAGEMENT

Objectives: To familiarize the students with concepts and principles of Management.

Unit .I: Management: Meaning, nature and characteristics of Management - Scope and
functional areas of management - Management as a science or art or profession -

Management & Administration - Principles of management - Social responsibility of
management and Ethics.

Unit II: Planning : Nature, importance and purpose of planning - Planning process,
Objectives - Types of plans , Decision making , importance & steps.

Unit III: Organising and Staffing : Nature and purpose of organisation, Principles of
organisation - Types of organization - Departmentation, Committees - Centralisation Vs
decentralisation of authority and responsibility - Span of Control - MBO and MBE

- Nature and importance of staffing - Process of selection & recruitment.

Unit IV: Directing: Meaning and nature of directing - Leadership styles - Motivation
theories (Maslow’s, Herzberg, McGregors X & Y theory) .

Unit V: Controlling: Meaning and steps in controlling - Essentials of a sound control
system - Methods of establishing control.

REFERENCES:

1. Robbins and Coutler, Management, Prentice Hall

7. Koontz & O’Donnel, Management, Mc.Graw Hill

3. S.A. Sherlekar, Management, Himalaya Publishing House

4. Edwin B Flippo, Personnel Management, McGraw Hill, New Delhi

5. Bhagawan Sri Sathya Sai Baba, Discourses 01 Man Management, Sri Sathya Sai
Books and Publications Trust

6. Peter Pruzan and K P Mikkelson, Leading with Wisdom, Sage Publications, New
Delhi

7. CB Gupta, General Management, Sultan Chand & Co.



B o - RO
E2262) FUNDAMEN TAL OF ENTREPRENEURSHIP

Objective: The purpose of this paper is to enable student to develop the importance of
entrepreneurship and to understand the generation of self employment.

Unit 1. Entrepreneur-entrepreneurship-and-enterprise: Meaning, conceptuel
framework, Entrepreneurship versus Intrapreneurship, Role of entrepreneurshlp in
economic development, functions of entrepreneur in relation to new venture creation.

Unit II. Theories of Entrepreneurial Emergence: Economic, Sociological and
Psychological Perspectives. Entreprencurial competencies, motivations, performance and
rewards: role in entrepreneurial manifestation and sustenance- Innovation Theory.

Unit III. Global Entrepreneurship Monitor (GEM) Project and Total Entrepreneurship
Index (TEI), India’s rank and the issues facing Indian Entrepreneurship: families
business management.

Unit IV. Policy for entrepreneurship and small business development in India.
Genesis and the evolution of the Government of India’s small-scale sector policy:
Industrial Policy Resolutions. - Entrepreneurial environment in India .
Unit V. Promotional Programmes: evaluation of their effectiveness-Role of financial
Institutions and Govt. - vendor development cells, business incubators and venture
capital, and, their interface with the entrepreneur.

REFERENCES:

1. Bhide, Amar V., “The Origin and Evolution of New Businesses”, Oxford University
Press, New York 229

2. Desai, Vasant., “Small Scale Enterprises Vols. 1-12”, Mumbai, Himalaya Publishing
House. (Latest edition).

3. Desari, Yasant., “Dynamics of Entrepreneurial Development and Management,”
Mumbai, Himalaya Publishing House. (Latest edition).
4. Dollinger, Mare J., “Entrepreneurship: Strategies and Resources”, [llinois, Irwin, 2,

5. Holt, David H., “Entrepreneurship: New Venture Creation”, Prentice-Hall of India,
New Delhi, latest Edition,
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E3-282) COST ACCOUNTING

Objectives: To familiarize students with the various concepts and element of cost and to
create cost consciousness among the students.

Unit - I: Cost Accounting: Meaning of Cost, costing and Cost Accounting -
‘Compan.son between Financial Accounts and Cost Accounts — Application of Cost
Accounting — Designing and installing a Cost Accounting system — Cost concepts and

Classification of Costs — Cost Unit — Cost Center —Elements of Cost — Preparation of cost
sheet — Tenders and Quotations — Problems.

Unit — II: Material Costing: Classification of materials — Material Control — Purchasing
procedure — store keeping — techniques of Inventory control — Setting of stock levels —

EOQ — Methods of pricing materials issues — LIFO- FIFO — Weighted Average Method
— Simple Average Method — Problems.

Unit — III: Labour Costing: Control of labour cost — Labour Turn Turnover — Causes
and effects of labour turnover — Meaning of Time and Motion Study, Merit Rating, Job
Analysis, Time keeping and Time booking — Idle time, causes and treatment — Overtime
_ Methods of Wage Payment, Time rate and Piece Rate —Incentive Schemes — Halsey

Premium Plan — Rowan Bonus Plan — Taylor’s and Merrick’s differential piece rate
systems — Problems.

Unit — [V: Overhead Costing: Definition — Classification of overheads — Procedure for

accounting and control of overheads —Apportionment of Service department costs to
production departments — Repeated D

istribution method — Simultaneous equation method
— absorption of OH’s — Methods of Absorption — Percentage of direct material cost —

Direct Labour Cost — Prime Cost, Direct Labour hour rate and Machine Hour Rate —
Problems.

Unit — V: Reconciliation Of Cost And Financial Accounts: Need for reconciliation —
Reasons for difference in profits — Problems on preparation of Reconciliation statements.

REFERENCES:

1. N.K. Prasad : Cost Accounting, Book Syndicate Pvt. Ltd. Calcutta
2. Nigam & Sharma : Cost Accounting, Himalaya Publication

3. Jain & Narang : Cost Accounting, Kailani Publication, New Delhi
4.S.P. Iyengar : Cost Accounting, Sultan Chand and Sons, New Delhi

5 S N.Maheshwari : Cost Accounting, Shree Mahvir Book Dept. New Delhi.

6. Horngren : Cost Accounting : A Managerial Emphasis, PreticHall of India Pvt. Ltd.
7. M. N. Arora : Cost Accounting,

Vikas Publishing House Pvt. Ltd,. New Delhi.
8. 4. P.C. Tulsian, Practical Costing, Vikas Publishing House Pvt. Ltd.



. m(FC- S)  SEMESTERIN
£E-2 FUNDAMENTALS OF COMPUTER

Objective: To impart basic knowledge about fundamental of computer.

- . omputer;
Unit I: Introduction to Computers: Definition of Computer; Comp(:_nznti ?f C((j)mpi ore
Characteristics of Computers; Evolution of Computers; Gerclfra 1oto Technology ’
Classification of Computers- According to Purpose, According ’

According to Size and Storage Capacity ; Human being VS Computer; Difference
between Computer and Calculator.

~ Unit II: Input Devices: Mouse, Keyboard, Light pen, Tracl.c Ball, Joystick, MICR,

Optical Mark reader and Optical Character Reader Scanners, Voice system, Web Cmera.
Output Devices: Hard Copy Output Devices; Line Printers, Character Printers, Cha.m
Printers, Dot-matrix Printers, Daisy Wheel Printer, Laser Printers, Ink Jet Printers;
Plotters, Soft Copy device —Monitor, Sound Cards and speakers.

Unit IIT: Memory and Mass Storage Devices: Characteristics of Memory Systems;
Memory Hierarchy; Types of Primary Memory; RAM and ROM:; Secondary and Back-

up; Magnetic Disks, Characteristics and classification of Magnetic Disks; Optical Disks;
Magnetic Taps.

Unit IV: MS- Word: Fundamentals of MS-Word, Features of MS-Word, Menus,
Formatting and Standard Toolbars, Ruler, Scroll Bar, Creating, Editing, Saving, export
and import files, inserting and copying the files, Working with frames, Paragraph
formatting, Columns, Pictures, Tables, Macros and Mail Merge.

Unit V: Network of computers: Typ

es of networks. LAN, Intranet and Internet, Internet
applications, World wide web, E

-mail, browsing and searching,

Search engines,
Multimedia applications. ‘
REFERENCES:
1. Alexis Leon and Mathews Leon (4&®):Fundamentals of information technology, Leon
Techworld Pub.

2. Jain, SK. &) Information Technology “0”

3. Jaip, VK. @8¥): “O” Level Personal Computer Software, BPB Pub.
4. Rajaraman, V. (48): Fundamentals of Computers, Prentice Hall India.

5. Basics of Computer — P.K. Singh, V.K. (India) Enterprises, New Delhi

level made simple, BPB Pub.






